
How to install and setup One Drive 

First you need to download OneDrive from below link.  If you running Windows 10 it is already installed.  

If you are running Win 7 or Win 8 then you need to install. 

https://onedrive.live.com/about/en-ca/download/ 

 

After installing open OneDrive and you will see this screen.  Enter your email and click sign in. 

 

https://onedrive.live.com/about/en-ca/download/


 

 

 



Here is where you have to pay attention. If you leave it default it will select your Documents folder.  In 

my case, I changed the folder to below location. 

 

 



 

 



 

 



 

 



 

 



When you open the folder location you will see the following depending on which location you choose 

during the install steps. 

 

You will see OneDrive icon on the task bar from where you can control the settings. 

 

 



 

 



 

 



 

 

 



Now, I created a test file to make sure, I can see this file in the cloud from OneDrive web site. 

 

 

Click OneDrive.com to sign in to see the files on the web. 

 



 

 



 

Now, I can see the test file, I created on the PC within OneDrive website. 

 



Now we have completed the whole process of OneDrive setup and configuration.  Any files you put at 

the folder location on the PC will be automatically synced to OneDrive web site and will be available for 

use from anywhere as long as you have internet access. 

If you ever wanted to change or unselect any folder or files – click OneDrive icon from the task bar and 

click settings.  Click choose folders and select/deselect.  This way you have control what is made 

available in the CLOUD. 

 

 

Thanks 

Ram Lan 
22nd Mar 2019 
 


